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27 July 2015
Department Concern

RE: Enhancement Name
 

Dear PIC Name,
This letter serves as a written acknowledgement that IT Department  has completed the “enhancement name” activity  (CR No: CR-FB-20150309) for “Department concern” at  “location” and successfully tested on date of test. 

Please sign below to indicate your acknowledgement and email it back to my attention at “PIC email” 
Kindly contact me (no telp & ext) in the event you have any questions. 

 

	IT Department
 
	
	Department Concern


	(Authorized Signature)
	
	(Authorized Signature)

	
	
	

	(Name and Title)
	
	(Name and Title)



