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Mouse
Standard action that will be use in operating nouse;
e Pointing.
Move your nouse until cursor pointer pointed to conmmand, icon, button,
field on text we choose.
e Cicking.
By clicking the left side of your nobuse ONCE, your command or menu you
choose will be open.
TAB Button

e To nove your cursor fromone field to another in |BlISA nmenu program by
press Tab button.

Arrow button ( ) on keyboard

e To choose nenu/submenu on |BlI SA Menu Bar (drop down menu), by click the
arrow up, down, left or right.

ENTER button

e Once you choose the menu/subnenu on | Bl SA Menu Bar (drop down menu) with
arrow button, click_Enter button to open the Tab page you have chosen.

Appendi x 2. Usi ng Menus butt ons.

Maintenance Billng Reports  Window

Inzert | Edit | Delete | | Canicel |Eefresh|

Insert: to add new information. Save button will be selectable and ready to be
click once you decided to save the information.

Edit: to edit or change the existing information. Save button will be sel ectable
and ready to be click once you decided to save the infornation.

Delete: to erase or delete the information you made out fromtext file.

Cancel : to cancel your action. This will delete any information you have al ready
put in the text file

Refresh: to shown new updated forms after being created, edited or added from
ot her SBU.

Appendi x 3. Rules in fields

You only can add or change in the white fields.

The gray fields are the wunavailable table to be filled or change. It is
defaul ted from
cust oner dat abase.

LOG N TO I BI SA SYSTEM

Assumes that you have owto do this:
switched on and |ogged '

into I1BISA application Enter your user id and password, follow by click

fromlIntranet. the OK Button to bring you to the next screen to
. . IBISA menus and you are ready to use the

The login screen is appl i cati on.

where you put the login

nane and passwor d.

Manager's  approval is

needed to acquire user
Id and password.
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Use CANCEL
Button to
cancel your
action and
close the
textile.

| Bl SA Main Menu

I Bl SA nain screen contain the foll owi ng nmenus:
Mai nt enance,

Billing,

Reports,

W ndow

Under Main Menus table, there are fields shows in the screen (lnsert, Edit,
Del ete, Save, Cancel and Refresh). This buttons will stay in every nenus and
sub- menus you open.

& IBISAVER 1.0.5 B=E Refresh: to shown new updated forms
|Mamtenance Bilng Reparts ‘Wmdnw » after bei ng cr eat ed, edited or
Insent | Edt | Delete | ove | Cancel | Refiesh added from ot her SBU.

Cancel : to cancel your action. This
will delete any information you have
already put in the text file

Delete: to erase or delete the
informati on you nmade out from text
file.

|1-P7. REPEX WhaHAMA station : [ 10.10,105.185 ] login:Magdalena Jaffar Manan | |

rt: to add new information. Save button will be selectable and ready to be
ki once you decided to save the infornation.

Edit: to edit or change the existing information. Save button will be selectable
and ready to be click once you decided to save the information.

1. MAI NTENANCE MENUS

Mai nt enance nenu is where you want to create the nmaster data. This is the first
step to fill the data/ information. The data that are being inputted in Master
Data is considered to be a “fix” data, which nmeans that the data will be valid
for a long period of time. If you want to nake changes, whether to add or edit,
you do so within this nenu. This information correlated with the final report

you are going to print.
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7 IBISA VER 1.0.5

UEEEGEN Biling Reports Swindow

Cancel | Befiesh

Envirantment Mainkenance

[tem Mainkenance
Customer Maintenance
Authorized Maintenance

User Maintenance
(hange Password

Database Connection

1-PT, REPEY WAHANA station : |[ 10.10,105.185 ] login:Magdalena Jaffar Manan | |

1.1. Conpany Profile

Conpany profile nenu describe the information of our conpany profiles such as

internal information of conpany’s SBU, Agents, Branches,
filled to company database for i1nvoice preparation purposes.

A. Agent

Functi on;

etc.

The

i nformation
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Agent tab page is to give information about our conpany’'s agents. Such as
address, |ocation, phone, email, etc. This information is for you to check the
correct agents to deal with finance personnel and custoner.

How to do this:

Maintenance  Biling Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

To search the Agents infornation;

e (Cick Insert button.

e (Cdick =1 button from Location-ID and Branch ID fields to bring up the
Di al og |Screen nenu
e Choose |your conpany |ocation and branch from Di al og screen.

dick button in the Dialog screen to finish, and The screen will show the
agents |(information you require, such as Address, Description, phone, City
etc.

To add or edit the Agents information;

e (Cick Insert button.

e Add or Edit the agent information such as City, Address, Description, Phone,

etc. to|be set up for master data. (You only can add or edit in the white
fields. |The gray fields are the unavailable fields to be filled or change.
)

e (Cick Save button for finish

Gy Riafli e

S |
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e (Cick dosebutton when everything is done
Pl ease be careful, if you click close button before you click save button, you
will | oose the information you al ready nade.

B. Information.
Functi on;

To share Additional Information about conpany profile per SBU and its related
busi ness, such as bank information or others.

How to do this;

e (Cick the Information tab page (it is between Agent and Branch information).
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Maintenance  Biling Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

To Add:

e (dick insert button to add.

e Fill the blank information about bank information, account, address, nane
and others information you require on these 3 columms

e (Cick Save button to save the i/nformati on you nade
Aick dose button to finish.

To Edit:

e (Cick Edit button to edit

e Change the infornation ou require.

e (Cick Save button to gave the information you have change.
e (Cick dose button to finish

5 54 VA1 0.1 compon ) /A
[T ———— -8 x
| | gove | Cornel | Fotesh |

S

e
- P

Pk

I l =

16T, BEPE N, et [ 10.00.505 168 Jiegrc Magaionss 1tar Marars

C. Branch Information

Functi on;

This is to have information about the conpany branches. You can have details
about the Id, location, address, description, etc to search, add or change the
branch information. This is used to have correct final report information if it
is correlated with the branches invol ved.

How to do this;

You may see the Branch Information when you click Branch Information tab page

Maintenance  Biling Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

To Search;

e (Cick insert button

e Jick
screen.

e (Cick the city-id field for your choose

button to choose the city-id of the branch you require from Dial og
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Click Ok button. And the screen will show the information of the branch you
require.
Add:

Click insert button to Add.

Fill the blank information about the account, address, nane, city and others
information as branches information.

Click Save button to save the infornation you nade
Cick dose button to finish.

Edit:

Click Edit button to edit

Change the branches information you require.

Click Save button to save the information you have change.
Cick dose button to finish

NP
FukuhDate

16T, REFEX WAHANA stalion | 010,105, 365 ] kg Magplaberis 1o Marion

Dialog,

[

¢ Preious Mext 23
| ~

G BONTANG

BATAM
BAMDA ACFH
CIRFRON

. CFMGKARFMG

CIRAMPEE
JAKARTA

5 MEDAN

SURADRAYS

[ ok || Coeel o 020

1.

A

2. Envi ronnment Mii nt enance.

I nvoi ce & DN/ CN

Functi on;

Thi

s information is to show the continuing/running invoice nunber or Debit

Note/ Credit Note (DNVCN) to be use for preparing new invoice formw th next new
nunber .
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VWhen you open the nmenu, it will show the running number from the |ast invoice
you already create. It set up the last nunber for invoice or DNCN. The next
running nunber will be automatically added and stated at the print report. So

you can start prepare the invoice or CNDN form based on the next running nunber
showed.

Exanpl e;
Last Invoice No -> 1 or

Last DN'CN No. -> 1

So the next Invoice you are going to create will be start with Invoice No ->2or
DN/ CN No ->2

Last lnvaice Mo I

Last DN/CN Na | L

Note; Very Inportant step:

You can edit this running nunber to have information about the previous invoice
or DNV CN you have already created. The purpose of this editing is if any m stake
occurred in the printed invoice and needs to be edited.

After you edit

# Environtment Options E‘@ng

Tnvoice & CHBH ] Nomor P |

e Y SepuatedTar [
wovoe| 0

How to do this;
To Edit:

Maintenance Biling Reports  Sindoe

In=zert | Edit | Delete | | LCancel |Eefresh|

. Click»é\'t but t on

e Change_t he invoi ce/ DNCN nunber you require
e (dick Save Wbutton.

Last Invoice Mo ] ‘ 1

Last DM/CH Mo o
B. Nonor Paj ak

Functi on;

This is to give informati on about Nomor Pajak (Tax Nunber), along with SBU nane,
location, tine & date updated and user updat ed.

You can also add or edit the information if the changes are required but you
can't change the date time and
user updat ed.

% Environtment Options

Invoice: & CNON N
]sbu_id I \ocat\on_\dl \ast_sederhana_nﬂja@étandard_no‘ datetime_updated user_updated

Y
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How to do this;

Maintenance  Biling Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

To Add the sbu_id or location or others:

® (Cick Insert button

® Fill the_ information on the fields
e (dick Save button to save the information

To Edit the sbu_id or location or others:

e (dick Edit button
® FEdit or change the information on the fields you require
e (dick Save button. To save the infornation

1.3. Invoice |Item M ntenance
Functi on;

This nenu is use to display various information, such as invoice paynent type,
amount, taxes, etc for custoner invoice paynent. You can also add or edit the
information of invoice itens if required.

How to do this;

Maintenance Billng Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

To Search and Choose:

e (Cick insert button.

e (Cick —Jlbutton and the dialog screen will shown various type of invoice
paynent

-10 -
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¢ Cickinitemno field fromdialog screen to choose one you required
e (dick ok button

— =
*% Invoice ltems

Item Na || S _\‘\ Dialog X
Seek by Field : item_no

Description ] [ << Preyious Mewt »>
Total Fee Flag */at }» item_no| desciiption [flag_vat|total_fee [¢~
IP[e BMIPPr/PPh + Adm Bank Fakse [
= B Warehouse Fee Fake 07
]rate_type ]Max IW |Measure] Charge ]Next g c Document Fes Te 40000
J D HandingFee Tiue 250000
' |E AdvanceFee True 50000 1
IF Clearance Fee True il
|5 Behandle Fake 0
" |H Cleaning Chaige Fake [
nl Inspection Cast Fake [
v
L] £/
& | > =
i Cancel Jimit 0,20
Lipdatad

| LClaze

To Add or Edit:

e (Click insert button to add or\edit button to change the information shown.

Add or edit the information in\white fields. Use Tab key to continue to nove
to other fields.

® To add or change the anmount in Total Fee field, Tick mark v from

field, if you don't, leave it blank. Flaghfat T So the anmount woul dn’t

be filled/ enpty.

dick save button to save the information
Click close button to finish

Not e;
After you create new information or make changes, the Updated field will show
the | ast

Date, tinme and user name for the person who create the change.

1.4. Custoner Mii ntenance

Functi on;

This is global Information about custoner, such as customer shipnment, nane,

account nunber, address, paynent status, etc. The purpose is for invoice
preparation.

How to do this;

Maintenance Billng Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

To Search custoner data:

. Account Mumber  |P55466216 |
button from Account Nunber field ->

dialog screen wll show account nunber and other custoner

e (dick iin the field (account nunber field or customer name field or others)

button and The Custoner Screen will show all the information about
such as custoner nane, address, billing invoice, etc.

cust oner

-11 -
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O, If you have/ knows the account nunber, just type the account at

t he

Account Nunber field and press ‘Tab’ key to show the information of custoner

in the screen.

e Cick browse field to search the Address, Contact Person and NPWP

To Add for custoner data:

e (Cick insert button

e Fill all the custonmer data/information in white fields such as custoner
account nunber, Customer nane, FedEx account, Billing account (to whom the
shipnent bill will be collected), mark the Flag option (whether the custoner
use Flag Cash Only, Flag Revenue, Flag Free Tax or Flag WSC), the custoner

address, etc. Gay field are the unavailable field to add or edit.
e (Cick save button to save the information you nmade.

Aocourt Nunber [ i j\ Feck xAocount 0
Custorer Neme [FINAWATT MS Biingocourt | Zmegezte [ ) Dialg K
lEsheiyiy ‘PAB —J‘ ‘ Seek by Field : account_number
Websie [16 Ema
¢ Presious Nestor
Status ocount D 07| ced in detel s 's e | ——] ——J
LoadDate [01730/2001 B| I FlagCeshOnly 17 FlngRerenue I™ FlagFise Tat accourt_number | customer_name ‘b\\hng‘acwuntﬁme &
213636522 DIRGAYUSA OV DIRGAYLSA CV
Acfess | Contact Person | NPWP | || 215137583 TIDE WATER TRADING TIDEWATER TRADING
Brouse J 3 | 202071288 DSSECUS COMERTIOLTD DSSECLS COMERCID L
Addess Tupe D |HEAD OFFICE = Potlrode [15916 \ || Lbwsa LPPD SECURITIES UFPO SECURITES
i ] mi e | "FiN 24046ESt0 LENTRA TERANG SELRHTER LENTRA TERANG SEJA
- b 24871991 UNGGLL SEVESTA UNGEUL SEMESTA
AN EST BLA PR AT/ S LR | | 2813 TANSIM HOCK TAN SIM HOCK
g ML | s AOuEDEM T ROMEDEM, T
£ | Eaailll D] 2EE2IE RINATI S RINAWATI NS -
Commuicaien | b
] )
[ot Typeld | Dffice Phone - Cancel
CormucaionDese  |218751730
County Code AieaCode Nurber

To Edit or Change the data shown:

e (dick edit button

a. Customer account nunber,

e Change the nunber in the account nunber field and press

‘Tab’ keys to continue ext field.

Femdccnunt | 0
Billing Account 25B4EE216 Y

Account Humber

Customer Name: |RINAWATI M3

rosty0 P28 |
Wehsie [16 \Q@\ Dialog @
Status Account ID ’F_ﬂ i é B Seek by Field : account_number
Load Date |01/30-2001 S| [ Flag Cash Only ¥ Flag Revenue I™ Flag Free Tax [~ FlagWst ‘ o Nests>
Add‘ﬁ“\&macwew NPWP | account_nurher ]custumer_name ‘b\\hng_accuunt_name A
Bropse I 213635622 DIRGAYLSA TV DIRGEYUSA Cv
Addrese Type 1D |HEAD OFFICE | Posta Code IW [ 215137583 TIDE WATER TRADING TIDE'WATER TRADING
des [T o P (| e ossecus cOwERO LD SSECUS COMERCIDL
R P i G — | 240045567 PO SECURITES LIPPO SECURITIES
— it D[] e LENTRA TERANG SEITER) LENTRA TERSHG SEJA
oy [AERA | | 241871991 UNGGUL SEMESTA UNGGUL SEMESTA
24B351354 TAN S HOCK TAN 5IM HOCK
Eomng s ‘ i 253413492 ROMEDEM, PT ROMEDEM,PT
Browse E ZEEAREXE RINAWATI WS RINEWATI M3
s | v
ComuissinDes; 216170 &l 2
Courty Code AveaCade Number =

b. Billing account,

e FEdit the nunber in the Billing account field and press ‘ Tab’
keys to continue to next field. O;

-12 -
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e dick J fromBilling Account field to change the nunber
from cust oner dat abase
a. Choose by click in the account nunber field or
cust oner namne
b. Cdick OK button to finish

c. dick J button from |ndustry ID field to change the type of
custoner Industry

d. dick J button from Status Account ID fieldto change the type of
custoner account status;

e Choose by click in the Status Account Id field
e (Cick OK button to finish

e. Cick @ button from LoadDate 01/3042001 @ field to change the
date you create the invoice.

f. Tick Mark the Flag option, this flag is to show custoner status of
payment. (Flag Cash Only, Flag Revenue, Flag Free Tax or Flag W5C).
Press Tab key to continue to next field.
g. Cick save button for finish.
Edit or change in white or yellowfields. Gray fields are the unavailable fields
to edit or change.

Not e;
Flag Cash Only; The invoice created to CASH ONLY Custoner.

Fl ag Revenue; The invoice created for internal RPXA custoner.
Flag Free tax; The invoice created for customer with free tax privil ege.
Fl ag WSC, The invoice created for customer using WSC account number.

The flag can be narked nore than one..

1.5. Authorized Mintenance

Functi on;

This is to search, choose, add or edit the wuser authorization in her/his
responsibility of invoice released. The authorized user will assign the printed
invoice form usually the manager or finance supervisor.

How to do this;

To check or choose the authorized user:

e Cdick J button from Authorized Id field to open Dialog
screen. Choose the user by SBU I D, Authorized |ID or nane.

° ick OK button to finish

-13-
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% Authorized Maintenance

Seeh by Fred sl sl

o .
Authorized 1d —_I suid [suhomed lname [shored_tunction,

Mame ‘

Function ‘

Lpgiated

- _om | <

[ |

The Updated field is to show the | ast updated of the finance personnel nane that
change the information and also the time and date of the update activity.

To edit or add the authorized user:

Maintenance Billng Reports  Window

Inzert | Edit | Delete | | Cancel |Eefresh|

e (Cick insert button to add or Edit button to change the information.

e Fill the fields with the new information or <change to edit the
information (Authorized Id, Name and Function)

Cick Save button to save the information.
e (dick dose button to close the nenu

1.6. User Mai ntenance

Functi on;

This nenu only for user adnmin and nmanager, they will responsible to grant
menu’s privilege for their subordi nates or another user.

-14 -
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M User Access
Copy from other user >
tenuld Manu Mame Access priv Grantor |d A
4 10 Maintenance - Mantenance [*  kusmapadi
Pazsword 1 11 Maintenance - Company Profile F kusmapadi
Mare 1Hi2aIHenadi Az 12 Maintenance - Ervirontmert Maintera ¥ kzmapadi
" I'az@' T 13 Maintenance - [tem Maintenance F kusmayadi
emai i = 14 Maintenance - Customer Maintenance 17 kusmayadi
User Level lAdministrator LJ 15 Maintenance - U ser Maintenance v kusmayad
Station Id 1HLF‘ _HHEPEX CENTER 16 Ma?ntenance - Change Password. F kusma_l,lad?
17 Maintenance - D atabase Connection 17 kzmapadi
Create date |9¢17/2004 217:43 P 20 Billing - Billng [V kusmapad
Valid From 10541742004 Ei 21 Biling - Expenses ? kusmayadi
22 Billing - Invoice v kusmayadi
Vald To [02/17/2006 g 23 Billing - Debit/Credit Note [V kusmayad
30 Reports - Reparts 17 kzmapadi
31 Reports - sspcp F kusmayadi
&pplication Access 32 Reports - Print Invoice Listing 17 kusmayadi
33 Reports - Print Credit Debit Mote Listi 17 kusmayadi
Access priviieges W
Grant privieges v
Copy privileges Ird
valid [05/17/2004 B[ To [01/01/2008 | 3
< >

How to do this;

Maintenance Billng Reports  Window

Inzert | Edit | Delete | | Canicel |Eefresh|

To Search or Add the admi n user:
e (Cick Insert button,

e Add the enployee id in the Enployee Id field or click J button from
Enployee 1d field to find the user by he/her enployee id or emil
addr ess.

e Choose on the enployee id field

¢ Click OK button from Dialog screen to show information of wuser id,
password default, name, enmil, user level (the type of authorized user),
etc

¢ O add by User id in the User Id field if you have only the user id.
o Click Tab key to continue. And the user information will apply.

e Choose the user level by open the option of User Level field such as
Admi ni strator, User or Application Admn

e Fill the valid and expire date for user admn you created by click J

e

button form Vaid [067772006 B To [01/0772006 8] ;4

e Tick mark ¥ for the Application Access you want for user to have.
a. An access privilege is for the user to have access to run the
I Bl SA menu program
b. Gant Privileges is for the user to have the access to give
menus to other user.

-15-
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c. A copy privilege is for the user to have access to copy the
nenus access to other user.

e Tick mark ¥ for Menu Id option, to choose the menus for authorized user
have.

e dick |E----I;9';'-"'fr':'m':'theruser}}E field to copy other user access that has the

sane aut horities.

e (Cick Save button to finish.

To Edit the data shown:

e (dick Edit button,
e Change the information in the field.
dick Save_button for finished.

1. 7. Change Password
Functi on;

If you new user for IBISA program you will be given a default password to open
IBI SA. This Password needs to be change for security matter, because default
password is as same as given to all new user, which has been registered. Change
your password with the words or nunber that easy for you to renmenber and you are
the only person to know your own password, and open the program as your
responsi bility.

How to do this;

e Fill your new password in your new password field

e (Cick Tab key to continue to re-enter it again in Confirm New password
field for confirmation purpose.

e (Cick O button to finish

Change Password

New Passiard
ConfimMNew Password [

Ok Cancel

The window will close automatically and new password has been set for your
account, the next tine you log in.

1.8. Database Connection

Functi on;

Dat abase connection is the information of your |P Host at your conputer and an
aut hori zed person that will be assigned at the invoice formfor custoner.

You can change the database connection as an |BI SA host appropriately, assigned
and responsi bl e by Manager or Supervi sor.

DBUser; | P Host connection of user conputer to the right server and connected to
| Bl SA server.

DBl bi sa; | P Host IBISA connection to |BI SA program

Send to; SBU Code which is correlated to the invoice form are send to the next
SBU to be conpleted and final result is printed invoice formto customer.
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Aut horized; the code of the authorized user to assign for printed invoice form
The final result for the invoice is for the authorized user to conplete the form
and assigned as the responsibility to have an invoice form printed send to
cust oner .

Attn; the nane of the user that prepare the invoice. The user’s nane wll be
printed on the Attn’s field in the Invoice.
FP Aut horized, The authorize user for Faktur Pajak form

FP Authorization Position; the authorize user to faktur pajak form from SBU
correl at ed.

CNDN Aut hori zed; the authorize user for Debit Credit Note Form
CNDN Aut hori ze Position; the authorize user to CNDN form from SBU Correl at ed.

Database Connection

DEL ser 101010571 FP Authorized [test
DElbisa [10.10.105.11 FP &uthorized Position | ==t
Send ta |2 CHDN Autharized |asdfas
Authorized |2 CHDM Authorized Position |asdfasdf
Altr |H"'Ja Ok | LCancel |
DBUser and DBI bi sa al ready been setup defaulted (10.10.105.11). ITD will inform

if any changes needed.
How To do this;

Each SBU and aut horize user have Code that you can see fromthe User maintenance
nmenu.

e Fill the fields in the table.
e (Cick & button to finish.

2. Bl LLI NG MENUS

In the BILLING Menus, you will see 4 sub menus; Expenses, Invoice, Debit/Credit
Not e, Deposit Paynent as seen in the Screen shot below Detail about these sub-
menus i s described as foll ow
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—

*y IBISA VER 1.0.5

Maintenance BElIHEN Reports  Window

Expenses

Invaice
Debit{Credit Mote
Deposit Payment

Inzert LCancel | Refresh

!I—PT. REPEY WAHAME station : |[ 10.10,105,185 ] login:Magdalena Jaffar Manan |

2. 1. Expenses

Functi on;

Expenses subnenu is used to input any information necessary that will be use to
prepare and print invoice. This submenu will also be used by Finance personnel
fromother SBUs to conplete the billing charges.

When the AWB nunbers are exist from custoner database, this nmenu will show any
informati on about custonmer package, such as weight, dinension, package, customner
account nunber, address, conpany, city, consignee infornation as well as MAWB i f
any.

You can also have infornation about the Description of the customer expenses,
like warehouse fee, tax fee (PpnBM, docunment fee, administration fee and
ot hers.

If the AWB nunber you require does not exist nor available in the customer
dat abase, you may add the AWB nunber and custoner information in provided fields
as well as edit the information if it needs to be change.

How to do this;

There are 2 Tab Page on Expenses sub-nenu. There are Airway Bill Tab Page and
Expenses Tab Page.

A Airway Bill Tab Page
Details of AWB Tab Page are described as follow
1. If you have the AWB numnber.
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-> J and press the

the AWB nunber already in customner
ou require will be shown on the screen.

e Enter the nunber in this field
‘Tab’ key on your keyboard
dat abase, the infornation

Airviay Bil ]gxpenm\
b Weight| Dirension Package
Flight No Fiig Ship Dt 7 Dst \Value [ noneer
Shipper Consignes- \» 5
Account Accaunt Dialog, E|
o s Sick by Field: awb [
G o [ [sGemn| [ Resy |
Address! | \ ropel | b master_awh actual_weight|dmension | datetime_updated [user &
Addesd ‘ L Zl L 839292617732 0 186 12/24/2003 8:36:03 Pk Agu:
T || s4areesesezo 0 43 12/1/2004 40344 PM g
City City |‘ 039431474244 0 176 1/14/2004 12:36:31 Pt Purw
State State Pl 839493309110 234654654 15 15 6/23/2004 11:52:49 At Kusr
i | T |\ 7azsatisssrs 0 13 1/14/2004 123317 P Pure
(i — BA4265824428 0 2 1/14/2004 32801 PM Ade
St o e | \psszanseszzn 0 2261 1/14/2004 30347 P e
Phons Phons || Seszi9esassz 0 41 1/14/2004 321,27 PM Ade
J | | E3458EE43702 1} 24 1/414/2004 2:23.45 PM Ade
v
tpdated \\ £ 2
[ [ \ o 3 Cancel
2. If you dg\n’t have the AWB nunmber and wi sh to seakch from custoner database,
e Cick =1 button, which located after the \AWB field, and the Dialog
screen will show the AW nunber and other i\nfornmation such as MAWB,

flight date, etc.
e Choose the AWB nunber you require by click in the AWB nunber field

e Cick the OK button, and the whole information wll apply in the
Expenses screen.

3. To edit or add this information;

You only can add or change in the white fields, such as AWB, MAWB, Wi ght,
di nensi on & Package.

The gray fields are the wunavailable table to be filled or change. The
information in this table only can be change or add fromthe custoner database.

Maintkenance Billing Reporks wWindows

In=ert | E dit | Delete | | Cancel |ﬂefresh|
e Cick insert button first to add the information you require in the table
e Cick save button, as if you want to edit the custoner information.
e (Cick edit button to change the information
e (Cick save button. To save the infornmation.

B. Expenses Tab Page

Cust omer expenses information will appear after the airway bill Tab Page show
the custoner information about the AWB nunber and package description.

dick the Expenses Tab Page nenu,
In this nmenu, sho AVB nunber, customer expenses description ( such as tax fee,
war ehouse fee, dgcunment fee etc), Ampunt and others

se, add or edit options of other expenses at |Item Description and
Amount col u for customer invoice preparation.
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20172004 471:25 PM Agn Suprisia

[FErmeor soneime. Do

1. To choose and add for other expenses itens

Maintenance  Biling Reports  Window

[ [ T | G |

% Expenses

Ainwap Bil - Expenses |

b [1tem Mo]Item D escription Amount Remarks |Datstime Updated  [User Upe
|| s4zvozEeesznl] o] 14140001

943722586420 (A BM/FPn/FPh + Adm Bank . 15.502.099 127/1/2004 4:09:40 PM Agus Su
943722586420 B Warehouse Fee P SE0EE proses  12/1/2004 408:45 PM Agus Su
943722586420 € Document Fee . 40,000 124142004 4:11:25 PM Agus Su

e (dick Insert button
e Double click in ltemNo field to showj but t on.

e dick ZZl|button to show the next screen of Dialog with option of the
expenses it ens.

Dialog. E‘

Seek by Field : item_na

[ M << Preyious Hest >>

item_no] description |flag_vat|datetime_updated |~ .

e A ondF P A ok I flag_vat col urm consist of True and Fal se

LY v Fee oo information. True if tax charge is inplied to
5 W Honding Fee n————————P» the expenses itens. False is the expenses itens
E E;ﬂv.?::::;:e E:Z 1/23/2004 10:60:60. | S t ax_f ree

G Behandle: False

H Cleaning\Charge: False

| Inspection §ost False

Em 3:

e Cick the Item No. to choose the other expenses.
e (Cick K button to finished
e (Cick Tab key to continue to next field/ colum

Continue to add the Ampbunt Col um:

e Double dick the
billing anmount.

e (Cick Save Button to fi\nish.

nt colum or click tab key button to type custoner’s

-
*; Expenses

Ainway Bil  Enpenses |

Aunb |Item Nolltem Dezcription Ao Remarks |Datetime Updated |User Jpdated
L 44290848229 A J BM/FPPn/FFh + Adm Bank 1/14/2004 3:08:45 PM Ade Soelistyovat
344290848229 B Wwiarehouze Fee 1414/2004 3:30:39 P Punwanta
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2. To Edit Item Description and Anount infornmation; (Basically Sane step as you
want to add the information)

e (Cick the Edit button

. CIickﬂbuttonto change the item No
e Cick Amunt columm, enter desire anpbunt you want to change.
e Cick Save button to finish.

2.2. INVO CE

Functi on;

The invoice preparation will show invoice details from expenses menu, provided
with custoner package information such as Invoice No, AWB, address, tax fee,
billing anpbunt etc.

The final result of invoice preparation process will be distributed to other
SBU s finance personnel to conplete the billing payment charges.

It will be sent to custoner as a printed billing invoice paynent form

5 REPEX CENTER IBISA VER 1.0.8 - [Invoice] |z”'
t_ﬁl Maintenance  Biling Reports  Window =

Inzert I Edit | Delete | avE I LCancel I BEfIESh‘
Invoice Mo |[|[||]1 5204 . Iﬂ g 2004 Rate Type |A L{ Chaigeable Wit 18 kG = [ woid
Aireay Bl | G612 2656 6657 || (O23GR3ZE164  Fehence | Customs oo~ [FIET | 001771
Send To | 2 |PT. REPEX PERDANA INTERNATIONAL Kurs 0
Consignee Acch | 208906003 1PT_ OMETRACOD ARYA SAMANTA Talkure | 2 4 I
Tax No +
[IL DAAN MDGOT KM.12 NO.3 City MAKERTA - BARAT JET
[CEMGKARENG TIMUR Pastal Code |11730

[ Tax Address
Biling &ddress

[ _l

Item No‘ Description Amount Tax amount D atetime Updated |User Updated ~
L A J BMPPn/PPh + &dm Bank 8/11/2004 4:21:11 PM Suryati
L |g Warshouse Fee R ] 2112004 421:11PM Sunati
B Diocument + Handling Fee o000 ] 511/2004 42111 PM Sunati
&
) ?
Authorized ]lnformation] Bill Heason]
[ i Bill Amount 5.848.842
_JlFarrah Nuryanti Devi Tax 5,848 542 Depasit 5,900,000
|Bi|\ing M anager Total Charge 0 Balance 51.158
Lipgated’ T
| ] ; [ Show DP Fint | DefveryRpt | void Cos |
2-PT. REPEX PERDANA INTERMATIONAL station : HLP [ 10.10.105.185 ] login:yuliana

How to do this;

e (Cick Insert button

A.  To Choose the invoice information details based on custoner database by;

Maintenance Billing Reports  wWindow

ln=zert | E dit | Delete | LCancel |Eefresh|
1. Invoice No.:
Irvoice Mo
e dick J button from -> e | field to choose the
i nvoi ce nunmber, and the screen will inply with custoner information from

cust oner dat abase.
e (Click OK button to finish
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2. Arway bill Number:

Airvaay Bill
e dick =1 button from -> =1 field to choose the

AVB Numnber .
e (dick K button to finish

3. Send To:
5
e Cick J button from -> send To || field to choose the
respected SBU where the invoice will be sent.

e (Click OK button to finish

4. Consi gnee Account:

e dick J button from -> Consignee Acch 0 | field to choose

the account nunber of consignee
e (Cick OK button to finish

5. Rate Type of shipnent:

e Cick E‘ button from -> HatETPpEm ¥l field to choose types of

shi pment. The next screen will show 2 types of shipnment, which is Air or
Ccean.

e Click Tab key to continue

6. Chargeabl e wei ght:

Chargeable ‘#at. | 0 |

e dick buttonE‘From-> ﬂfield, to show the

types of KG LCL or FCL
e Cick Tab key to continue

7. Type of Custom C earance:

e dick the El fr onCustoms Doc | T field to choose type of clearance
process ( such as BC23, PEB, PIB or PIBT )

e Click Tab key to continue

8. Kurs and Date of kurs:

Kurs 0
Tal Kurs | Fa) @

shi prent char ge.

Fill in the kurs rate ( in IDR ) of the

e Cick -> G| button to choose the date when the shi pnent occurred.
e Cick Tab key to continue

9. Tax Nunber:

0000000
e dick ->jbuttonfrom Ve e jfieldto fill
the Tax Nunber if avail able.

e Note; The Deposit field should be filled before you enter the tax
numnber .
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Click Tab key to continue

Tax Address:

Bi

Cick the Tax address to show the address of the tax information, which

consi st thewl Code and NPWP nunber .

City |BALI |DFS

HLR&YA TEGALLALANG GIANTAR Pastal Code |B0571
| NPywP 111122223333

| Biling Address
Tax Addresz

I'1ing address:

Cick the Billing Address to show the address of the shipment, which

consi st the Owal Code.

88 City |BALI |DPs

= o

T Z& [ILRAvA TEGALLALANG GIANTAR Pastal Code |30571

i E

L -

Descri ption:

Cick the ItemNo to show :| but ton

dick - to choose types of other billing payment, such as doc fee,
handl i fee, warehouse fee, etc. as shown in the D alog screen.

Cick /the Item No field. (A B, C etc) to choose the types of billing
paynent .

Cick OK button to finish.

ai “Tab” key to continue to fill the Amount and Tax anount.

Itern Mol Dezcription Amount Tax amount [ atetirme Updated |User Updated
£
Dialog, =
Seek by Field © item_no
[ << Preyious DMext >>
| [item_no description [ag_wat|datetime_updated |~
[>a BM/PP/PPh + Adm Bank False
B W ar Fee False
e Tiue i
e Tioe [17z37a008 1560, —> Di al og Screen
F True
e False
Gl leaning Charge Fal
I Inspection Cost False
< > ¥
Aut hori zed, Information and Bill Reason:
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Aut hori zed; The invoice authorization. SBU s and finance personnel who have the
aut hori zation to create and assign the invoice.

How to find the personnel in charge;
e dick
i nfor

e di

J button to show the D alog screen of the Authorization
tion. Choose by the SBU id or Authorized id or Nane.

K button for finish.

Autharized llnfu:urmayén] Bill Feazon

Sieek by Firdd: sbu_id !

<4 Prenyanss Hiet

sbu_id a, i [rame [ mmerized_hnceon

ox I Cancel

Informati on; Add the necessary information about the custoner shipnent.

How to Add the additional information;

® (Cick the Information tab page. Add the additional information about
cust oner shi pnent

® (Cick Tab key to continue.

Authorized  Information | Bill Reason

Bill Reason; Add the necessary information about the customer billing paynment
reason.
How to add the bill reason information;

e (dick the Bill Reason tab page

e Filled additional information you need to be inforned.

e Cick Tab key\to continue to other fields or

e (Cick Save button for finish.

Suthorized l Infarmation  Bil Reason
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14. Tax, Total Charge, Bill Anmpunt, Deposit and Bal ance fiel ds:

e Al itens are filled automatically fromthe invoice you created, but the
Deposit field.
e Fill the Deposit if required. How to fill;
* Cdick insert button
*  Type the nunber at Deposit field
* Cick Tab key to continue.

Bilmount] 10
T ax |—1EI Deposit I—
Total Charge I—':' Balance o)

B. To add or edit the invoice information based on custoner database by AWB.

The steps are;
e (Cick edit or add button,

e Sane step as above information, Fill the invoice information you require
in the white fields.

e dick the save button

After finished choosing or adding or editing, the Final step would be;

Print Delvery Rpt Waoid Close

Print as Invoice or Announcement Letter, click Yes as Invoice

2

Mo | Zancel I

Print; To print the invoice formfor the final data of billing paynment charges,
as shown in the screen or print the announcenent letter only.

Delivery Rpt; To print the delivery report form
Void; Void can be use, only before you print the invoice. If you have already

print the invoice, you couldn’'t able to void it but create debit-credit note.
The warning will be as the screen show

Information

\p Can not void, please create Credit/Debit Mote

d ose;
If you close the screen before click the save button, then the information wll
not be saved.
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2.3. Debit/Credit Note

7 Debit/Credit Note

Erlis pae [
DNACN # J Ainway Bill I / | Weight
Inwnice Mo Invoice Date

Consignee Acc | J]
Address | Ci '7
ity

| Pastal Code
|
Send To | ‘_ﬁ

Item NDI Description JAmount Datetime Updated Uzer pdated

& :
Grand Total ]7
Athorized Signature [~ Print L4300
pdabed
I it | vad | O | G
. [~ Hide CN Type
Functi on;

If the invoice you have created is being voided, prepare Debit/Credit note for
change. Distribute the Credit/Debit note to SBU s finance personnel involved for

next process.

How to do this;

A.  To choose the DN CN from custoner database :
e (Cdick Insert button

e Defaulted for this screen is Credit Note -> '_. Make a tick
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dick J button to choose on Debit or Credit Note Nunber from

Debet Mote Mo | 99999999 ~| field It will
| .

nunber .
O type directly the Debit or Credit nunmber if you know it.

show di al og screen of DN CN

Click Tab key to conti nue.

) ) Ihvoice Mo . . .
Fill the Invoice number from field. (the invoice

nunber will show running nunber fromthe |ast invoice nunber created).

dick Tab key to continue

dick J choose t he Consi gnee Account from
Conzignee Acc J

field. It will show dialog screen of the
account nunber field.

Send To 4
dick J button from J field. Choose the SBUs id

you are going to sent to continue the DN/ CN process.

Ay Bill | 54524545156 / |515541215454231 Weight |4E{ After you

choose the DN/ CN number, AW nunber and Weight will be displayed on the
screen from custoner database.

Itens and Descri ption:
Click the ltemNo to showz| but t on.

Cick ->2 pbutton to find types of billing payment, such as doc fee,
handl i fee, warehouse fee, etc. as shown in Dialog screen.

Item N&| Description Amount Datetime Updated _[User Updated
*|E| | Advance Fes 14140001

Click the 1tem No Table to choose the type. ( A B, Cetc)
Cick OK button to finish
Click “Tab” key to continue to fill the Ampunt on the Amount field.

Remar ks tab page:
This field use only for additional information you are going to add.
Exanpl e; custoner phone or fax nunber.

Phone Aot : [021] 75301300 ex2318
Faw Acct : [021) 7RE17426

Grand Tot al ;
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Grand Total 0

Grand Total will be automatically displayed, adjusted with the anpbunt you
have. This is gray field, which can’'t be added or edited.

Frint | | Cloze

Print; To print the DNNCN formas the final data of billing paynent.

Void; Void button will not be avail abl e.
d ose; If you close the screen before click the save button, then the
information will not be saved

e Hide CN Type :
[ Hide CM Type

Click H de CN type check box v to hide the word “ CN-(nunber) ” from
DN/ CN form

e (dick Save button to finish

B. To Edit or Add the DNVCN i nformation :

e (Cick Add button or Edit button

e Add or change the information only in the white fields, such as DN CN
number, invoice, consignee acc, AWB number, weight etc.
The gray fields are the unavailable table to be filled or change Iike
Address table, Invoice date, City, Postal Code, etc. It is defaulted from
cust oner dat abase.

e (Cick Save button to finish.

2.4. Deposit Paynent

Functi on;

Deposit paynment formis used if you want to check or find out the information
about the custoner deposit payment to our conpany. You can find whether the
custoner has debit or credit note to company.

How to do this;

e dick button to choose custonmer account nunber or custoner nane to

anmount of their deposit.

button from Dialog screen after choosing, and the Deposit
Paynent screen will show the Customer information such as; custoner nane,
Debit anmpunt or Credit anount, deposit nunber, received date, anount,
reference if any and user updated.

e dick dos tton for finished.
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% Deposit Payment

Account Mo ;m !

Custorner Marne l

Debet i [i]
Kredit i i}

_I pusled! deposit_no I recelvedﬁdalej amount ! refrens Jussrﬁupdaled |

A
s

Seek by Field: sceount_ne
| 4 Preious Bet >
sccount_nd | custines_name | dsbet -
N i Fao
3 5300
u [ 500,000
IR o ausa o 1,500,000
ol
< ¥
=]

Report nenu is consists of all resulting information to be print as report
forms, there are types of report forms you can rel ease for custoner
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Maintenance  Biling Window

1nsert| Edit | S
Listing IPC

Print Fakur Pajak;
Print Invoice Delivery Report

Print Irvaice Listing

Print Credit & Debit Note Listing
Print Expenses Listing
PrintSummaryInwoiceSP

1-PT. REPE® WAHANA station : |[ 10,10,105,185 ] login: Magdalena Jaffar Manan | |

3.1. SSPCP (Surat Setoran Pabean Cukai dan Pajak dalam
Rangka | npor)

Functi on;

Information in this report consists of duty tax information from custom based on
AWB of customer packages.

How to do this;
To Search the information based on nmaster data:
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dick J button from AWB field below to search for custoner custom
paynment and duty tax information based on AWB nunber. The Dial og screen
wi Il show option to choose by AWB or consi gnee account.

Chloose by click the in white field of AW columm or Consignee Account
col um.

Click OK button and the SSPCP screen will show the conplete information
from master data

Click Tab key to continue to next field.

dick _J button from Consignee Account field to search for consignee
account nunber

Cick in the cid colum in the Dialog screen to show the consignee
informati on from naster data such as the cid, custoner nanme, NPWP etc. O
wite %nunmber ~cid)% in The Seek by Field: cid field then click in cid
colum to find custoner name and information in al phabetical.

Click Gk buttoen to finish

503

Seek by Field: awb

Al I _J Consignee Account T _J
A NPWP |
Mama |
Alamat
Kode Pos
B. BERDASARKAN DOKUMEN:
NOMDR | TANGGAL | e e
C. PENERIMAAN PABEAN DAN| CUKAI PENERIMAAN PAJAK T
eek by Field : ci
Bea masuk Paiak Pertambahan Milai (PPN] impar ‘ZZZ - Hest
BeaMasuk berasal dari SPM hibah ‘ NTPP | NTB |
o [custorer_nane npHp |acress1 a
Denda Administrasi Paijsk Penjualan Atas Barang Mewah [PPBM) impor ) BEUMER BB 124554E545444454  TANJUNG PRIOK
Penerimaan Pabean Lainnya ‘ NTPP | NTB | : 12 ANSETO IND CAK CING
Cukai Hasil Tembakau Paiak Penghasilan Pazal 22 (PPh Pazal 22) Impor || 20 BANDOELECT D1071.570.4-413.001 MM2100
Cukei Etil Akl NTB || 21 BANDO MEGA SARI CAKCING
A | HIEE] | ] 22 evoLxnon CAKONG
Cukai Minuman Mengandung EH Alkohal R ’—L‘ TR ’— || 23 BENOLY 1
P i A [ | S || 24 BESTEANDD BUSANA INDUSTRI CAKONG
. 25 BESTINDO
PNBP/lasa Pek =
e [] 2 BErTa DIsNDD BNATANA LPPO CIARANG
D. JUMLAH SETORAN PABEAN. CUKAI DAN PAJAK : ]
< >
Updiated
i | Chse Pit | ™ Blank Fom toeel | gt

<< Previous Nest >

anb

consignee account] dosument referenie

CEEEEE

L

5 pembebasan bergpaal

Click insert button to add the new AW, Consignee Account, Anmount or
other information (Fill the information in the white fields only. Gay

Cancel
Maintenance  Biling Reports  Window
Inzert | Edit | Delete | | Cancel |Eefresh|
To Add the new information:
[ ]
fields are defaulted from master data and can’t be added)
e Cick Tab key to continue step by step.
e Finished by click save button.
To Edit or change the information in the screen:
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e (Cick edit button to edit or change the new AWB, Consignee Account,
Amount or others information to your requirement. (Fill the infornation
in the white fields only. Gay fields are defaulted from master data and
can't be edited)

e Click tab key to continue step by step.
e Finished by click save button.

Lipdated
| Cloze Print [ Blank Form

The Updated field is to show the |ast updated of the finance personnel nane who
change the information and also the tine and date of the update activity

Close field is to close the SSCP screen you have been created. Please noted; You
will | oose sone data if you made changes and cl ose the screen wi thout click save
but t on.

Print table is to print the data you have been created into the printed forns.

Blank form 1is for contingency plan only and if the SSCP printed forns are
enpty.

e Tick mark from Blank Form field, it shown -> =t owhi ch nmeans
that you print in a defaulted form of SSPCP. Leave it blank if you need
to print in blank form

3.2. Listing I PC

Functi on;

IPC (Instruction Process O earance), The report formwhich is shown sel ected AVB
nunbers for clearance process. You can search the AWB based on period and which
SBU i s correl ated.

% List of IPC =15
Sl Periade [ 7 7 B . [77 =
Save sSBU 1 PT. REPEX WisHANA
Close
|awb lipe_date |tasilitas_[transter_date| amount sbu_id |invoice, . no|invoice, ._date| remar e
< >

How to do this;
To Search the Awb:

15
e d(dick jl button from Periode and To field to choose AWB based on the
period tine tou require.

e (Cick ——d button fromSBU field to choose the SBU correl at ed
[ ]

Click Execute field to show the screen for AWB information you choose in
periodic and which SBU s correl at ed.

e (dick Save field to save the information in to texfile such as excel, etc
to be used | ater on.
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3.3. Print Faktur Pajak

Functi on;

To print selected invoice of Faktur Pajak. Search the invoice by date of period,
debt ors and Faktur Paj ak.

¥ Print Faktur Pajak

Filter by
® Sekotedimoosfrod [
to ’7
Date: | £/ =R &
" &l Debtors
" Selected Debtors Fram l— J
lo ,—J
Faktur Pajak:
% Sedethana [ Blark Form
" Standard
& )
chn || B | g |

How to do this;

e dick the radio button ™ from Selected Invoice From field to wite the
i nvoi ce nunber you choose

e dick 1_—EI|

peri od.

e dick the radio button ™fromA | Debtors field if you want to select for
all consignee account nunber in master data

e dick the radio button ™ from Selected Debtors fromfield to search for

button from Date and To field to choose invoices by date in

sel ect ed consi gnee account nunber and click —<d button to choose.
e dick the radio button ™ from Sederhana ( Faktur Pajak) field if you
want to search for non NPWP cust oner

e dick the radio button ™ form Standard (Faktur Pajak) field if you want
to search for custoner with NPW nunber.

e Tick mark v from Blank Form field, which neans that you print in a
defaulted faktur pajak form Leave it blank if you need to print in blank
form

e dick the radio button ™ fromPreviewfield to show the final result.

e dick the radio button ™ from Print field to print the faktur pajak
report.
e Click Cose button to close the screen.

3. 4. Print Invoice Delivery Report
Functi on;

To print selected invoice delivery report into nore specific option/ to mnimze
the option based on date of period, debtors, etc.
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% Print Invoice Delivery Report EEJE'
Filter by 1
Date: | Bt [ =

fe Al Debtors

" Selected Debtars From

to
[~ Show Cancelled |nvaice
Sart by |bi||_arn0unl ﬂ
& ;
~ E:i\:lew Preview | Cloze |

How to do this:

e dick 1_—3” button from Date and To field to choose invoices by date in
peri od.

e dick the radio button ™ fromAll Debtors field if you want to select for
all consignee account nunber in master data

e dick the radio button ™ from Selected Debtors fromfield to search for

sel ect ed consi gnee account nunber and click —1 button to choose.

e Tick mark v from Show Cancelled Invoice field to mnimze searching
for invoices that can be cancelled. Leave it blank to find both.

e dick =X button fromSort by field to sort option of Invoice nunber, bill
anmount and consi gnee account you nmy require.

e dick the radio button ™ fromPreviewfield to show the final result.

e dick the radio button ™ fromPrint field to print the Invoice delivery
report

e (dick Cose button to close the screen.

3.5. Print Invoice Listing
Function ;

To print selected invoice listing into nmore specific option/ to mnimze the
option based on date of period, AWB, debtors, etc.

How to do This;

. i . . . R
e (dick button fromDate and To field to choose invoices of tax listing
by date in period.

e dick the radio button ™fromA | Debtors field if you want to select for
al |l consignee account nunber in nmaster data

e dick the radio button ™ from Sel ected Custoner fromfield to search for

sel ected custoner account nunber and click -4 button to choose.

e Cdick the radio button ™ from AWB field and wite down the awb number
you have. If you choose to wite down the AWB, so option by period date,
debtors and custoner will be ignored.

e Tick mark v from Show Void Invoice field to mnimze searching for
invoi ces that can be cancelled. Leave it blank to find both.

e dick the radio button ™ from Invoice Listing field to choose the
printed of invoice listing. O;

e dick the radio button ™ from Lanpiran Pajak field to choose the printed
of Lanpiran paj ak.
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e dick = button from Sort by field (consist of fields which are part of
Invoice listing final result) to sort option of AW, bill anount,
consi gnee account, invoice No, etc you may require.

e dick the radio button ™ fromPreviewfield to show the final result.

e dick the radio button ™ from Print field to print the Invoice/ Tax
Li sting report

e dick the radio button ™ fromAs Text File field to save the information
into texfile such as excel, etc to be used | ater on.

e (dick Cose button to close the screen.

= Print Invoice f Tax Listing, g@@

Filter by

" Date
Date: | /4 B o [/ =l
¢ Al Debtors

" Selected Customer From [2404456867
[{
© [253413432

~ AwWB  |a088E5214562

v Show Yoid Invoice

& Invoice Listing
¢ Lampiran Pajak

Sort by awb j
@ Freviev Previsw

7 Print

£ Az Texl File Close

3.6. Print Credit & Debit Note Listing

Functi on;

To print selected invoice listing into nmore specific option/ to mnimze the
option based on date of period, custoner, etc.

#% Print Invoice Listing [Z][E]E|
Filter by 1
Date: NN Bllw]|// =]

&+ Al Customers
™ Selected Customers From [— J
o [ J
Sorthy |note_date |

[~ Show Cancelled Debit/Credt Mote

(* Preview
~ Print Preview Close

How to do this;

e (dick button from Date and To field to choose invoices of Debit
Credit Note by date in period.

e dick the radio button ™from All Custoner field if you want to select
for all customer account number in master data

e dick the radio button ™ from Sel ected Custoner fromfield to search for

sel ect ed custoner account nunber and click J button to choose.

e dick =X button from Sort by field (consist of fields which are part of
Debit Credit Note final result) to sort option of AW, bill anount,
consi gnee account, invoice No, etc you may require.
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e Tick mark v from Show Cancelled Debit/Credit Note field to mnimnze
searching for DNVCN that can be cancelled. Leave it blank to find both.

e dick the radio button ™ fromPreviewfield to show the final result.
e dick the radio button ™ fromPrint field to print DN CN report

e dick the radio button ™ from Transfer Ke Text field to save the
information into texfile such as excel, etc to be used | ater on.

e (dick Cose button to close the screen.

3.7. Print Expenses Listing.

Functi on;

To print selected expenses listing into nore specific option/ to minimze the
option based on date of period and sort by.

*% Print Expenses Listing E|@]E|

Filter by

Date: |HEEEN Gt | /7 &

Sort by j
i+ Preview 3
~ Print Preview Cloze

How to do this;

e dick button from Date and To field to choose Expenses Listing by
date in period

e dick Xl button from Sort by field (consist of fields which are part of
Expenses Listing final result) to sort option of AW, bill anount,
consi gnee account, invoice No, etc you may require

e dick the radio button ™ fromPreview field to show the final result.

e dick the radio button  from Print field to print Expenses Listing
report
e (Cick dose button to close the screen

3.6. Print Summary | nvoice SP

Functi on;

To print Summary |nvoice and SP (Surat Penberitahuan) into nore specific option/
to minimze the option based on date of period, debtors, custoner, etc.
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% Summary Invoice dan SP

Filter By
Date: |IEEEEN Bl e | 4 1s]
= Al Debtors
¢~ Selected Customer Fram i
£=1 .
[ Show Cancelled Invoice
= lrnvoice
T Swurat Pemberitabhuan
Sork b {awb LI
FPreview |
= Previevs
7 Print Close |

How t o

do this;

Cick button from Date and To field to choose summary |nvoice or SP
by date in period

Cick the radio button “fromAll Debtors field if you want to select for
all consignee account nunber in master data

Cick the radio button ™ from Selected Custonmer fromfield to search for
sel ected custoner account nunber and click -1 button to choose.

Tick mark v from Show Cancelled Invoice field to mnimze searching
for invoice that can be cancelled. Leave it blank to find both.

Cick the radio button “fromlnvoice field to choose sunmary of |nvoices

Cick the radio button ™ from Surat Penberitahuan field to choose summary
of SP

Cick = button from Sort by field (consist of fields which are part of
Summary | nvoice and SP final result) to sort option of AW, bill amount,
consi gnee account, invoice No, etc you may require

Cick the radio button ™ fromPreview field to show the final result.

Cick the radio button ™ fromPrint field to print Summary of I|nvoices
or SP report

Cick Close button to close the screen

3.7 Fedex Ranp

Functi on;

To print frptformal _entry report into nore specific option/ to mninmze the
option based on date of period, Awb, Invoice, etc. You can al so choose the
formal entry report in daily or nonthly.
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"% frptformal_entry

Filter by

Date: (IENEAN ﬂtuh’fJ i

Sort by ﬂ

+ Preview &+ Farnal Entry Daily Surmmary

[rvoice Mo |

" Print " Farmal Entry Monthly Summary
Frint | Frint per AW E | Cloze |
Date:|f"=" Elt.;.|.-".-" 15

|rivoice Surmmary |

How to do this:

First

row,

15
dick jl button from Date and To field to choose Fedex Ranp report by
date in period

Cick = button from Sort by field (consist of fields which are part of
Fedex Ramp report) to sort option of AWB and invoice No. you may require

Cick the radio button ™ from Formal Entry Daily Summary field to show
the formal entry report in daily/ per day or;

Cick the radio button ™ from Formal Entry Monthly Sunmary field to show
the formal entry report in nonthly period.

Cick the radio button ™ fromPreviewfield to showthe final result.
Cick the radio button  fromPrint field to print Fedex Ranp report
Click Print per AMB field to print Fedex Ranp report per AWB

Cick Close button to close the screen

Second row,

=]

dick button fromDate and To field to choose |nvoice Sumrary report
by date in period
Fill in (free entry) the Invoice No field wth the invoice nunber you

require to print the Invoice summary report
Cick Invoice summary field to finish

-38 -



INBOUND INTEGRATED SYSTEM OF ACCOUNTING

END- -
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...Happy
Working...
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